ZAKLADNIi OBCHODNI SLOVNIi ZASOBA

Kdy se mizeme sejit?

Chtél/a bych si domluvit schiizku.
Nemohli bychom se sejit zitra rano?
Obéavam se, Zze rano nemohu pfijit.
Jaky ¢as by se vam hodil?

Sejdeme se dnes odpoledne.

A co stfeda vecer?

Ano, myslim, Ze to pujde.

Kde se mazeme sejit?

PFijdte do nasi kancelare.

Sejdeme se v nasi zasedaci mistnosti.
Potfebuiji tlumoénika.

Dobfre, jsme domluveni.

TéSim se na nasSe setkani.

Chtél bych / chtéla bych ...

... odlozit schuzku.

... zrusit schiizku.

BohuZel nemohu pfijit na schiizku.
Domluvime se telefonicky pfisti tyden.

When can we meet?

| would like to make an appointment.

Could we meet tomorrow morning?

I'm afraid | can't manage the morning.

What time is all right with you?

Let's make our appointment for this afternoon.

What about Wednesday evening?

Yes, | think that will be all right.

Where can we meet?

Come to our office.

Let's meet in the conference hall.

| need an interpreter.

OK, agreed.

I look forward to meeting you.

| would like ...

... to put an appointment off.

... to cancel an appointment.

Unfortunately, | can't keep the appointment.

Let's arrange the appointment over the telephone
next week.

Firma

spole¢nost
firma
podnik
zavod
vyrobce
banka

ZasSlete nam prosim, prospekty vasi spole¢nosti.

Cim se zabyva vase spole¢nosti?

Chtél bych / chtéla bych Fici néco o nasi
spolecnosti..

Vyrabime ...

... elektroniku.

... zafizeni.

Nas podnik se zabyva vyrobou Sirokého spektra
spotrebitelského zbozi.

Obchodujeme s ...

... automobily.

... Software.

Obchodujeme s mnoha zemémi svéta.

Zajistujeme ... sluzby.

... finanéni ...

... poradenské ...

... auditorske ...

Poskytujeme sluzby spojené s ...

... dodavkou nékladu.

... organizaci reklamnich kampani.

... pfipravou odbornikd.

Pracujeme v oblasti informacnich technologii.

Zabyvame s vyvojem ...

... softwaru.

... laserové techniky.

... komunikacnich systému.

company
firm

enterprise

plant

producer, manufacturer

bank

Please send us your company profile.
What is your company engaged in?
I'd like to tell you about our company.

We produce ...

... electronics.

... equipment.

Our enterprise is engaged in manufacture of a
wide range of consumer goods.

We trade/deal in ...

... cars.

... software.

We trade with many countries of the world.

We offer ... services.

... financial ...

... consulting ...

... auditor ...

We render services in ...

... freights delivery.

... organizing advertising campaigns.

... experts training.

We work in the sphere of information
technologies.

We are engaged in development of ...

... software.

... laser technology.

... systems of communication.



stavba, vystavba

zemédelstvi

cestovni ruch

V jakém roce byla zaloZena vase spole¢nost?

Firma ma ...

... nékolik oddéleni.

... nékolik dcefinych spole¢nosti.

... zastoupeni po celém svéte.

sidlo firmy

pobocka, filialka

odbor, oddéleni, stfedisko

Kdo je generalnim feditelem spole¢nosti?

vykonny Feditel

financni Feditel

vedouci oddéleni

ucetni

Ro¢ni obrat nasi spole¢nosti je deset milionu
euro.

Nase vyrobky maji certifikat kvality.

Nase spolecnost vlastni certifikat ISO 9001.

Ucastnite se mezinarodnich vystav?

Ano, ucastnime.

V minulém roce jsme byli ocenéni na vystaveé ve
Francii.

construction, building

agriculture

tourism

What year was your company established in?

The firm has ...

... several subdivisions.

... several subsidiaries.

... its representatives all over the world.

head office

branch

department

Who is general manager of the company?

CEO (chief executive officer)

CFO (chief financial officer)

head of department

accountant

Our company has a turnover of ten million euros a
year.

Our products have a quality certificate.

Our company is ISO 9001 certified.

Do you take part in international exhibitions?

Yes, we do.

Last year we got an award at an exhibition in
France.

Obchodni jednani

Rad / rada vas vidim.

Tady je ma vizitka.

Jaké byla cesta?

Date si ¢aj nebo kavu?

Navrhuji, abychom zahdjili dneSni schiazku.

Pojdme k véci.

Od ¢eho zacneme?

Jaky je dnes program jednani? co je dnes na
programu?

Musime projednat ...

... Novou smlouvu.

... pfilohy ke smlouvé.

... projektovou dokumentaci.

... dodaci podminky.

Muj kolega nejdfive ...

... vystoupi s prezentaci.

... pfednese svou zpravu.

Chtél bych / chtéla bych upfesnit nékteré udaje.

Musime pfihlédnout k dodate¢né vzniklym
okolnostem.

Dovolte, doplnim vas.

Nevadi vam udélat desetiminutovou prestavku?

Navrhuji, abychom toto projednali pozdéji.

Mam doplnujici informace.

Trvame na své puvodni nabidce.

Co si o tom myslite?

Souhlasim.

Musim si to promyslet.

Kdy nam muzete dat kone¢nou odpoved?

Nas$e rozhodnuti vdm oznamime co nejdfive.

Doufame v dal$i UspéSnou spolupraci.

| am glad to see you.

Here is my card.

How was the journey?

Would you like tea or coffee?

| offer to begin today's meeting.
Let's get down to business.

What will we start with?

What agenda do we have for today?

We have to discuss ...

... a new contract.

... appendixes to the contract.

... project documentation.

... delivery conditions.

First, my colleague will ...

... present some materials.

... make a report.

| would like to specify some items.

We should take into account additional
circumstances.

Let me add.

Do you mind, if we stop for a 10 minutes break?

| suggest discussing it later.

| have some additional information.

We insist on our original offer.

What do you think of the matter?

| agree.

I need to think it over.

When will you be able to give a final answer?

We'll advise you of our decision as soon as
possible.

We hope to have further successful cooperation.



Jednani o smlouvé

smlouva, kontrakt

dohoda

mnohostrannd, multilateralni smlouva
dodaci smlouva

kupni smlouva

najemni smlouva

smlouva o dilo

smluvni strany

strana

nalezitosti stran
kupujici

prodavajici, prodejce
dodavatel

odbératel, zakaznik
dale jmenovany
odstavec smlouvy
podminky smlouvy
priloha

Prilohy k této smlouvé jsou jeji nedilnou soucasti.

Prosime, abyste ndm zaslali vas ...

... ndvrh smlouvy.

Pojdme projednat podminky smlouvy.

Podminky této smlouvy ...

... jsou pro nas prijatelné.

... pro nas nejsou prijatelné.

uzavfit smlouvu

podepsat smlouvu

Jsme pfipraveni s vami uzavfit smlouvu.

Mate néjaké namitky proti podepsani této
smlouvy?

Nevyhovuje nam formulace smlouvy.

Smlouva je platnd od okamziku podepsani.

Kdy kon¢i platnost smlouvy?

Smilouva je platna do 1.1.2007.

plnit smlouvu

porusit smlouvu

Chtéli bychom ...

... odstoupit od smlouvy /vypovédét smlouvu.

... do smlouvy zahrnout néjaké zmeény.

... prodlouzit platnost smlouvy.

predmét smlouvy

zbozi

mnozstvi

kvalita, jakost, vlastnost

Kvalita a mnozstvi zboZi museji byt v souladu se
specifikacemi pfilozenymi k této smlouve.

contract

agreement

multilateral contract

supply agreement

sale agreement, contract of purchase

lease arrangement

contract for work

contracting parties

party

parties details

buyer

seller

supplier

customer

hereinafter referred to as

clause

terms and conditions of a contract

appendix

The Appendixes are an integral part of the
present contract.

We ask you to send us your ...

... draft contract.

Let's discuss the conditions of the contract.

The terms of this contract are ...

... acceptable to us.

... unacceptable to us.

to conclude/make a contract

to sign a contract

We are ready to conclude a contract with you.

Have you any objections to signing this contract?

The wording of the contract doesn't suit us.

The contract becomes effective from the date of
its signing.

When does the contract expire?

The contract is valid till 01.01.2007.

to perform a contract

to break a contract

We would like to ...

... avoid/cancel the contract.

... make some changes in the contract.

... extend/prolong the validity of the contract.

subject of the contract

commodity, goods

quantity

quality

Quality and quantity of the goods shall be in
accordance with the specifications attached to
the Contract.

Cena a platba

cena
platba, thrada

smluvni cena

NaSe cena je jedno euro za kus.
DPH (dan z pfidané hodnoty)
Véetné DPH?

V cené je zahrnut obal / baleni.
Tato cena se zda ...

... prijatelna.

price

payment

contract price

Our price is €1 per unit.
VAT (value added tax)

Is VAT included?

The price includes package.
The price seems to be ...

... acceptable.



... neprijatelna.

... konkurencni.

... obvyklé& trzni cena.

Vase ceny jsou dosti vysoké.
Muzete nam poskytnout slevu?
pétiprocentni sleva

platba

platebni podminky

Jaké jsou vase platebni podminky?
zplsob platby

zalohova platba

Platba bude uskute¢néna ...

... do tficeti dnd od dodani zbozi.

... oproti faktufe vystavené Prodejcem.
... v dolarech.

... Veurech.

faktura

Sek

vypsat/vystavit Sek

pojistka

sménka

akreditiv

bankovni pfevod

postovni prevod

platebni prikaz

trvaly platebni pfikaz

poplatek

vydaje, naklady

Celkova cena smlouvy ¢ini deset tisic euro.

... unacceptable.

... competitive.

... normal market price.

Your prices are somewhat high.

Can you offer us a discount?

5% discount

payment

terms of payment

What are your payment terms?

method of payment

advance payment

Payment is effected ...

... within thirty days after shipping date.

... against the Invoices issued by the Seller.

... in US dollars.

... in Euros.

invoice

check

draw a check

insurance policy

bill of exchange

letter of credit

bank transfer

mail remittance

payment order

standing order

charge, fee

expenses

The total amount of the contract amounts to
€10000.

Dodaci podmink

dodaci podminky
Jaké jsou vade dodaci podminky?
Zbozi se dodava dle podminek CIF.

FOB

ze skladu

Zbozi dodame ve dvou zésilkach.

Vase dodaci podminky jsou pro nas nepfijatelné.

Dodaci Ihata ¢€ini dva tydny.

Kdy chcete zbozi obdrzet?

Zaru€ujeme dodani do dvou mésicu.

Nabidka plati tficet dnu.

Zbozi je pfipraveno k odeslani.

Prosime, abyste neprodlené odeslali zbozi.

zdrzeni, zpozdéni dodavky

neuplna dodavka

Tuto zasilku zbozi bohuzel nebudeme moci dodat
do konce roku .

datum dodani

Dodaci Ihaty ...

... ndm nevyhovuiji.

... ndm vyhovuiji.

Zbozi bylo dodano ...

... pozdé.

... v€as.

delivery terms

What are your delivery terms?

The delivery of the goods is effected on CIF
terms.

FOB

ex works

We'll deliver the goods in two lots.

Your terms of delivery are not acceptable to us.

Delivery time is 2 weeks.

When do you want to receive the goods?

We guarantee the delivery within two months.

The proposal is valid within 30 days.

The goods are ready for shipment.

Please ship the goods immediately.

delay in delivery

short delivery

Unfortunately we can't deliver the consignment till
the end of the year.

delivery date

The delivery dates ...

... do not suit us.

... Suit us.

The goods were ...

... not delivered in due time.

... delivered in due time.

Zakladni obchodni slovni zasoba
akcie
arbitraz

share (n.)
arbitrage



autorské pravo
bankrot

bezplatné, zdarma
celni prohlageni
cenik

clo

dan

danové pfiznani
deficit, schodek, nedostatek
etiketa

export

import

katalog

kontrola kvality
kvalita, jakost
licence

majitel, vlastnik
nahrada Skody, odSkodnéni
naklad

navrh, nabidka
objednavka
odesilatel zbozi
odpovédnost

plna moc, zmocnéni
plnit své povinnosti
podat stiznost, reklamovat
podpis

pojisténi

pokuta

poptavka, zadost
povinnost, zavazek
povinnosti stran
pravnicka adresa

prepravni spole¢nost, pfepravce

prijemce zbozi
prijmout nabidku
reklama

rozpocet

sklad

skladovani, uskladnéni

spole¢ny podnik, podnik se spole¢nou majetkovou

Ucasti
razitko
Skoda
technicka dokumentace
Ucet
Uvér
vada
vaha brutto / netto
vis maior (vy$8i moc)
vylozeni
zadluzenost
zaruéni doba
zaruka
ziskat licenci
znaceni
ztrata

copyright
bankrupt

free of charge
customs declaration
price list

duty

tax

tax return
shortage

label

export

import

catalogue

quality control
quality

license

owner, holder
indemnity

load

offer

order

consigner
responsibility
power of attorney
carry out one's obligations
make a complaint
signature
insurance

penalty

enquiry
obligation

parties’ obligations
legal address
transportation company
consignee

accept an offer
advertising
budget
warehouse
storage

joint venture

stamp

damage

technical documentation
account

credit

defect

gross / net weight
force majeure
discharge
indebtedness
guarantee period
guarantee, warranty
obtain license
marking

loss
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